DAROONRAT SOMEAM

ADRESS

6/27 Sumnukton Banchang Rayong

CONTACT E-MAIL
|093-2599453 daroonrat.tookta@gmail.com

PERSONAL PROFILE

I'm self-motivated and have responsibility, good relationship and | have efficient in Human Resource
management skill. | believe my strengths and skills make me a perfect and suitable for your company.

EDUCATION
MEAJO UNIVERSITY 2015 - 2018

| graduated with a bachelor degrees in
Political Science.

BANCHANGKARNCHANAKULWITTAYA 2009-2014

| graduated High School in English and Art
Program.

TRAINING COURSES

Responsible Business Alliance course.

TOEIC SCORE
Total Score 490

WORK EXPERIENCE

NAKORNPING SWITCHBOARD. 2019

HR Officer

Processing the payroll

Social Security Fund

Time Attendance and Overtime calculation
Leave Data

Recruitment and Orientation New Employees
Performing other related tasks as assigned

HOYA LAMPHUN LDT. 2020-2021
HR Payroll Staff

Processing the payroll

Payment process

Social Security Fund, Provident Fund

P.N.D, Personal tax

Time Attendance and Overtime Calculation

Leave Data

Prepare payroll report and Other reports as requested
Provide document for yearly performance appraisal for
bonus and salary increment

e Support internal Recruitment and Outsourcing contract

GC MAINTENANCE AND ENGINEERING CO.,LTD.

(GCME) 2021 - PRESENT

HR Officer

e Timesheet Support

e Time Attendance and Overtime Calculation

e Prepare attendance report and other reports as
requested such as Leave, OT Summary and
Timesheet

e Generate quotas Leave for New Employees and
Extend a contract

e Support to set Project for record timesheet such as
proposal and New job

PERSONAL SKILLS

FAST LEARNING I

TEAM WORK |
POSITIVE |

HARDWORKING

PROFESSIONAL SKILLS

ENGLISH 00000
THAI () 0000
microsorTorrice (@) @@ @ @
SAP PROGRAM 00000



HOYA LAMPHUN LTD.
mYA Northern Region Industrial Estate

60/26 Moo 4 Tambol Banklang, Amphur Muang,

Lamphun 51000 Thailand.

Tel :0-5358-1314-7 Fax:0-5355-2217

HY-EC-088-10/2564

OCTOBER 10™ 2021

EMPLOYMENT CERTIFICATION

NAME :  MISS DAROONRAT SOMEAM
EMPLOYEE CODE : 6210464

DEPARTMENT :  HUMAN RESOURCES
JOINING DATE :  FEBRUARY 13", 2020
RESIGNED DATE :  OCTOBER 10", 2021
POSITION :  STAFF

WE, HOYA LAMPHUN LTD., CERTIFY THAT THE ABOVE PARTICULARS
ARE TRUE AND CORRECT IN ALL RESPECTS.
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