
CONTACT

FAST LEARNING

TEAM WORK

POSITIVE 

HARDWORKING

DAROONRAT SOMEAM
ADRESS E-MAIL

PERSONAL PROFILE
I ’m sel f -mot ivated and have responsib i l i ty ,  good re lat ionship and I  have ef f ic ient  in Human Resource
management sk i l l .  I  bel ieve my strengths and ski l ls  make me a perfect  and sui table for  your company.

EDUCATION

MEAJO UNIVERSITY 2015 - 2018

I  graduated wi th a bachelor  degrees in

Pol i t ica l  Science.

BANCHANGKARNCHANAKULWITTAYA  2009-2014

I  graduated High School  in Engl ish and Art

Program.

WORK EXPERIENCE

HOYA LAMPHUN LDT. 2020-2021

Processing the payrol l  
Payment process
Socia l  Secur i ty  Fund,  Provident  Fund
P.N.D, Personal  tax
Time At tendance and Overt ime Calculat ion
Leave Data
Prepare payrol l  report  and Other reports as requested 
Provide document for  year ly  performance appraisal  for
bonus and salary increment
Support  in ternal  Recrui tment and Outsourc ing contract  

PERSONAL SKILLS PROFESSIONAL SKILLS

ENGLISH 

THAI

MICROSOFT OFFICE

SAP PROGRAM

daroonrat.tookta@gmail.com6/27 Sumnukton Banchang Rayong 093-2599453

HR Payroll Staff

NAKORNPING SWITCHBOARD. 2019

HR Officer

Processing the payrol l
Socia l  Secur i ty  Fund
Time At tendance and Overt ime calculat ion
Leave Data
Recrui tment and Or ientat ion New Employees 
Performing other re lated tasks as assigned

TRAINING COURSES
Responsib le Business Al l iance course.

GC MAINTENANCE AND ENGINEERING CO.,LTD.
(GCME) 2021 - PRESENT

HR Officer

Timesheet Support

Time At tendance and Overt ime Calculat ion 

Prepare at tendance report  and other reports as

requested such as Leave,  OT Summary and

Timesheet 

Generate quotas Leave for  New Employees and

Extend a contract

Support  to set  Project  for  record t imesheet  such as

proposal  and New job 

TOEIC SCORE  

Total  Score 490 










